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Introduction
This school is committed to providing an environment for delivery of quality
teaching and learning by:
•

Promoting the rights and safety of all learners, teachers and parents.

•

Ensuring learners responsibility for their own actions and behaviours.

•

Prohibiting all forms of unfair discrimination and intolerance.

•

Eliminating disruptive and offensive conduct.

The Code of Conduct spells out the rules regarding learner behaviour at the
school and describes the disciplinary system to be implemented by the
School concerning transgressions by learners. The Code of Conduct
applies to all learners while they are on the School premises or when they
are away from the School representing a School function, or wherever they
are in the school uniform.

Section 8(4) of the SA Schools Act provides that all learners attending a
School are bound by the Code of Conduct of that school. All learners
attending the school are expected to sign a statement of commitment to the
Code of Conduct (Annexure A) the administration of the Code of Conduct is
the responsibility of the Disciplinary Committee of the school.

With mind and hand.
THE PILLARS ON WHICH WORDSWORTH IS BUILT
At our school we value education in that we display and practice the following rights and
the Responsibility throughout the year. And we achieve these pillars by the values as
follow:
Education
It is every one’s responsibility to learn and be obedient to the rules and regulations as
stipulated by the various institutions of learning.

Non-Racism and Sexism
To protect those who are different and weaker than me.

Ubuntu (Human dignity)
Promote mutual understanding amongst the citizens, Promote equality. Appreciate the value
of Human difference.

An Open Society
With the culture of motivating a healthy two-way communication, honouring and
embracing differences.
Democracy
Ensure that the right to democracy is practised responsibly.

Accountability
As a community member in my school, I am accountable towards making it a conducive
place of teaching and learning.

Reconciliation
I need to be tolerant to others.

Respect
The central precondition for communication in school is teamwork and productivity driven by
respect.

Language and Culture
Everyone has the right to use the language and to participate in the cultural life of their choice
without fear.

Environment
Everyone has a right to an environment that is not harmful to their health or wellbeing.

Teamwork

Enthusiasm

Respect

Individuality

Loyalty

Diligence

Integrity

Discipline

Communication

Excellence

To be part of our family, the ‘Team in Blue’, you are expected to spend your high school
years supported by the TEN PILLARS of Wordsworth.

“Try not to be a man of success but a man of value”.
– Albert Einstein.
We promote a healthy communication where all parties have equal value.
Let us work together!

Wordsworth High School
Our Motto
MENTE ET MANU
Means
WITH MIND AND HAND
Vision
Wordsworth High School’s vision is of quality, innovative and relevant
education for all, brought about by dedication, commitment and support from
all stakeholders.
Mission
Wordsworth High School is a family dedicated to upholding Christian based
values and norms, whilst acknowledging and respecting the religious
freedom and democratic rights of each individual.

1.

2.
3.
4.
5.
6.

7.

Our school Aims to:
Develop all placed in its care, irrespective of race, creed, sex or
culture, to attain their maximum potential in every sphere in their
lives.
Achieve excellence as we prepare our learners to become worthy
members of society and responsible adults.
Face the challenges of reality in a dynamic world.
Provide effective education in subjects which are relevant to our
learners.
Utilise an educational process including formal education,
research, development in leadership and personal development.
Make our world a better place through hard work, discipline,
integrity and by using the talents bestowed on us to their full
potential.
Work in close partnership with the parents of our charges, our
community and our Creator to attain all our goals.

Short History
Our name was derived from the street in which the school is
situated. The street in turn was named after the English poet
William Wordsworth.
Wordsworth transformed into an academic English medium
high school in 1978.

SCHOOL SONG
On the Highveld's lofty plateau
Where the grasses gently blow
Is a school that we will honour
Overall in this fair land
Wordsworth High School we will treasure.
Serve you every way we can
till our motto rings out clearly
throughout our beloved land
On its firm and strong foundation
our future here we build
as we stand at life's great portal
with head and heart and hand

Composer: Mrs G Webber
Lyrics: Mr C Webber

New one with evacuation plan

WORDSWORTH - A BIRD'S EYE VIEW

N

WORDSWORTH EXECUTIVE
The school is governed by a healthy motivated SGB and SBST team.
Senior Staff Executive
Principal:
Deputy Principals:
Heads of Department
Tutors
WORDSWORTH ADMINISTRATIVE STAFF
Reception
Personal assistant to the principal
Accounts
Cashier & General Admin.

On the website the current allocated team is available.

RCL – Members
Executive Members
Portfolio:
President
Deputy President
Secretary
Deputy Secretary
Treasurer
Learner Liaison Officer
Head of Academic Cultural
Head of Sport & Social

Each child will be divided into one of the
following competitive groups.
There are 4 houses, to promote greater participation by the learners. All Sport,
Cultural- and Academic activities contribute to the points received by a house. A
"BEST HOUSE" trophy is awarded on Honours' Evening to the winning house.
Our houses have been named after well-known South African Poets who have
made a significant impact on our country’s history:
Roy Campbell, Olive Schreiner, Don Mattera & Sipho Sepamla
Houses are divided according to the learner’s birth date. Each house has a
House Master, House Captains and Vice Captains for athletics.
House
Campbell
Schreiner
Mattera
Sepamla

Colour
Red
Yellow
Blue
Green

House Captains

Date

SPORT AND CULTURAL ACTIVITIES
Sport

Cultural

Athletics
Cricket (Boys & Girls)

Choir
Drama

Netball
Soccer (Boys & Girls)

Eisteddfod
Inter-Act
Olympiads
Public Speaking
Chess

Achievements in Sport- or Cultural activities not offered by the school are recognised
when colours are awarded.

SCHOOL RULES
Updated January 2021)
The following School Rules have been drawn up in terms of the provisions of Section 23(2) read
Section 107 of the School Education Act (Gauteng), 6 of 1995 and Section 3 of the Government
Notice 704 of 30th March 1990.
1. SCHOOL UNIFORM – GENERAL:
The uniform worn by the learners identifies the School. Neat appearance and clean clothing
create a positive image in the eyes of the public. It is therefore essential that this aspect of
school discipline receives high priority by the parents, who may so ensure that we can be
justly proud of the appearance of the learners.
Full school uniform must be worn by learners at all times when the uniform is worn in public.
1.1
BLAZERS:
❖ No metal badges or any badges may be worn unless issued by the school or for school
activities authorised by the school.
❖ Blazers must be neat and clean; no torn blazers are to be worn.
❖ Blazers must have the required number of buttons sewn on.
❖ Blazers’ material is for hand/machine wash, dry cleaning is not a reason for not wearing
your Blazer daily.
Winter (Compulsory):
1. Blue blazers with the school badge on the breast pocket must be worn by all learners.
Summer:
1. Wearing of blazers is optional.
2. Collars of short-sleeved shirts and dresses are to be worn outside the blazer
collar.
1.2

SCHOOL JERSEY:
1. Royal blue school jersey (pull-over) may be worn under the blazer.
2. Grade 12 learners wear a plain white or Matric V-neck or long pull over.
3. Long sleeve jerseys may not be worn without a blazer.

1.3

TIES:
1. Grade 8-11: blue regulation school tie during winter season.
2. Grade 12 : blue and grey striped tie during the year.
3. The top button of shirts must be fastened when wearing a tie.

1.4

CLOTHING REGULATION FOR BOYS:

•
•
•

GENERAL:
Only Wordsworth “beanies” or caps or bucket hats are allowed when seasonal
weather calls for it.
No windbreakers, anoraks, dri-macs or any other jacket may be worn at any time
either over or under school uniform.
Long sleeve jersey must be worn with blazer when cold.

• Royal blue Wordsworth dri-macs, may be worn under the following
circumstances:
✓ to and from school IF RAINING.
✓ on excursions if so stipulated.
✓ when leaving on a camp.

Boys must be CLEAN SHAVEN AT ALL TIMES. If not clean shaven the school will
provide a new sterile razor at a cost of R5.00 so that the boy can shave at school.
Summer:
1. A short-sleeved, white, open-necked shirt with the school badge on the pocket. Shirts
must be tucked in at all times. No ties during summer time.
2. A sleeveless school pullover may be worn over the short-sleeved shirt.
3. School regulation grey trousers bought at EKSPA. Trousers may not be tapered, and
the bottoms may not be less than 40cm in circumference and must fit properly. NO
SKINNY Pant s allowed. Pants will be exchanged with proper pants and parents need
to make a plan and get new pants or make sure it does not go to a tailor.
4. Regulation grey socks. Any other colour socks will be taken away and return the end
of the school day.
5. Plain grey or black belt must be worn. No other belts or fancy buckles will be allowed.
6. Regulation plain black lace-up school shoes, with the laces tied with a bow knot. NOT
FASHION SHOES!
Winter:
1. A long-sleeved white shirt with a top button, with the school tie. Shirts must be tucked
in at all times.
2. Blazers and ties are compulsory during winter months (see 1.1).
3. No buffs may be worn. ONLY masks
1.5

CLOTHING REGULATIONS FOR GIRLS:

GENERAL:
➢
Only Wordsworth “beanies” or caps or bucket hats are allowed, when seasonal
weather calls for it.
➢
No windbreakers, anoraks, dri-macs or any other jacket may be worn at any time
either under or over the school uniform.
➢
Royal blue Wordsworth dri-macs, may be worn under the following circumstances:
*
to and from school IF RAINING.
*
on excursions if so stipulated.
*
when leaving on a camp.
➢
Muslim girls are allowed to wear a navy-blue head scarf when they are fasting
during Ramadan.
Summer:
Grade 8-11
1. A blue knee-length (4 fingers above the knee) cotton dress with white collar and
cuffs.
2. No belts are allowed.
3. A sleeveless school pullover may be worn over the dress.
4. White ankle socks, no shuffle socks.
5. Socks must be folded once.
6. Regulation plain black lace-up school shoes, with the laces tied with a bow knot, or
baby doll shoes.
7. FOR MUSLIM GIRLS ONLY:
School regulation grey slacks (see winter) with a short-sleeved white open-neck
school shirt. The blazer is compulsory when wearing slacks.
8. When wearing slacks, grey socks must be worn.
9. NO fashionable alterations may be made to slacks.

Grade 12

1. A tailored grey skirt Knee length (4 fingers above the knee) as available from school
EKSPA
2. To wear tights underneath their dress.
3. White, short-sleeved, open-necked blouse tucked in at all times.
4. Blackmail stockings (Non shiny).
5. Black leather court shoes, with a heel no higher than 5cm and no lower than 3½cm.
6. No baby doll, lace-up, patent leather or canvas shoes are allowed.
7. Grade 12 girls are not allowed to wear slacks in summer, unless they are of the
Muslim Faith.
Winter:
Grade 8-11
1.
2.
3.
4.
5.
6.
7.
8.
9.

Grey, knee length regulation grey skirt as available from EKSPA.
Grey tights.
White long-sleeved blouse with school tie. Tucked in at all times.
No lingerie must be visible through shirt, wear an undershirt or the school jersey over
the white shirt.
School regulation ladies’ grey slacks bought from EKSPA may be worn in place of
the regulation skirt.
When wearing slacks grey socks must be worn.
Shoes as for summer.
NO fashionable alterations may be made to slacks.
The blazer is compulsory during winter.

Grade 12
1.
As for summer, but the short-sleeved shirt is replaced by a white long-sleeved shirt
and a tie.
2.
Slacks may be worn (See Grade 8-11) Number 3.
3.
Court shoes must be worn with the skirt (See Summer).
4.
Regulation school shoes must be worn with the slacks.
1.6
1.
2.
3.
4.
5.

1.
2.
3.
4.
5.
6.
7.

1.7

JEWELLERY:
Boys:
No jewellery whatsoever.
No piercings – No nose rings
A wristwatch or medic alert bracelet / medic alert neck-chain may be worn.
No pins, etc. may be used to keep pierced earlobes open.
Religion related jewellery or bracelets are not part of the school uniform. IF worn
during religious calendar events, they must not be easily visible.
Girls (see ADDENDUM B):
A wristwatch or medic alert bracelet / medic alert neck chain may be worn.
No glass earrings may be worn.
Only plain small round silver or gold earring studs or plain thin round sleepers
(Max. 7mm diameter) may be worn.
Earrings must be worn in the lowest hole in the earlobe only.
No pins etc. may be used to keep additional pierced holes open.
Nothing to be used to cover a new pierced ear.eg plaster.
Religion related and traditional jewellery/costume is not part of the school uniform.
IF worn during religious calendar events, they must not be easily visible.

HAIR (see ADDENDUM A):

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.

13.
14.
15.

Boys:
Boys must have their hair cut short and ensure that the style is neat and tidy.
The following applies:
When combed forward hair is not to touch the eyebrows.
Hair is not allowed to touch the ears.
Hair is not allowed to touch the collar of the shirt / blazer.
No chevron steps or undercuts are allowed.
Sideburns are not to extend beyond the opening of the ear canal i.e., the middle of
the ear.
No fancy lines and designs.
No waves
No hair dye it must be natural hair colour.
When hair going up only two fingers going up.
No cornrows
No beards or moustaches are allowed, and boys must be clean shaven daily.
No dyed hair is allowed, this also includes –
• tints
• highlights
• peroxided hair
• colour rinses
• waxes, glue spray etc.
No gel, styling cream or any similar hair products allowed.
Hair must follow the natural contours of the head.

NO fashion hairstyles are permitted at any time. Parents will be

12.

contacted to have the style rectified and the account is for the correction is the sole
responsibility of the parent.
Girls:
Grade 8 & 9 Girls
Girls with long hair must have their hair neatly tied back and brushed away from the
face. If hair is long enough to be plaited or fastened it must be done, and not left in
a style which makes the head appear larger.
Fringes may not touch the eyebrows and must be clipped back.
When hair touches the bottom of the shirt/dress collar it must be tied back in the
nape of the neck.
Only ribbons, scrunchies, elastics, plain slides and bobbles may be used to tie the
hair back, these must be:
o royal blue
o white (Gr. 12 only)
o brown or
o black
No undercuts, steps, or hair extensions are allowed.
No Fiber
No hair pieces.
No beads in the hair
Only freehand braids
No dyed hair is allowed, this also includes:
o
tints
o
highlights
o
peroxided hair
o
colour rinses
o
waxes, glue spray etc.
No fashion clips / accessories are allowed.

13.

No gel, styling cream or any similar hair products allowed.

14.

Hair must follow the natural contours of the head.

1.

2.
3.
4.

6.
7.
8.
9.
10.
11.

15.

NO fashion or decorative hairstyles are permitted. Parents will be contacted to have
the style rectified and the account is for the correction is the sole responsibility of the
parent.

ADDENDUM A: SCHOOL RULES
BOYS HAIRSTYLE EXAMPLES
ALLOWED

NOT ALLOWED

Final decision on acceptability remains with
the SMT of Wordsworth High School

16.

Grade 10 - 12
•
•
•
•

Hairpiece should be the colour of their natural hair.
Hairpiece should not be longer than below the shoulders in line with the
breasts.
No faux locks / dreads
No jumbo braids

•
•

No passion twist.
No dye

ADDENDUM B: SCHOOL RULES
GIRLS HAIRSTYLE, ACCESSORY AND JEWELLERY EXAMPLES
ALLOWED

NOT ALLOWED

Black, Brown or Navy.

Black, Navy or Silver (5cm).

Black, Navy (White only in Gr. 12). Alice
bands standard, Max 1cm thickness.

.
Fashion combs

Neon colours or fashion enhanced.

No fashion headbands, No double, triple etc.
bands. No jersey headbands of any kind.

Gold or Silver.

Multiple piercings may not be worn.

Gold or Silver, Max 7mm diameter.
ALLOWED

NOT ALLOWED

1.8

FINGERNAILS:
1. Must be kept neat, clean and short, the length of the white part of the nail must
be no longer than 2mm.
2. No coloured nail polish is allowed at any time.
3. No French manicures are allowed at any time.
4. Clear nail polish is allowed.

1.9

COSMETICS:
No cosmetics are permitted at any time. This includes foundation and any eye makeup which has not been properly removed. Lip gloss application is prohibited. No
coloured lip balm is allowed.

1.10

SCHOOL BAGS:
1. Briefcase/school bags must be suitable to carry all books for the day.
2. No small/grade 1 school cases will be allowed.
3. No writing or symbols are allowed on cases, except for the learner’s name and
the relevant brand name.

1.11

CHEWING GUM:
Chewing gum is not permitted.

1.12

SPORTSWEAR: (Compulsory)
NB: Please purchase from EKSPA.
1. As prescribed for the various sporting codes.
2. School golf shirt – compulsory. Worn for PT and other events.
3. School royal blue shorts – compulsory. Worn for PT.
4. School track suit pants. Worn for PT.

LEARNER ATTENDANCE POLICY
(January 2021)
Commencement date:

February 2017

LEGISLATIVE FRAMEWORK
National Education Policy Act, 1996; Section 3
Department of Basic Education 2010.Policy on learner attendance
Circular 3 of 2014
1.

RATIONALE FOR THE POLICY
Importance of regular school attendance:

Enrolment of learners and their regular and punctual attendance at school are prerequisites
for an educated nation. Moreover, enrolment and punctual, regular attendance at school are
important because (a)
(b)
(c)
(d)

Each school has a duty to protect every learner’s fundamental right to education.
Enrolment at a school places a learner under an obligation to attend school
punctually and regularly unless there is a valid reason for absence.
A school that successfully curbs absence without valid reason will most likely
improve learner performance; and
Regular attendance at school is a powerful brake on teenage pregnancies and HIV
infection.

Importance of attendance records:
A daily record of learner attendance will enable the school and the Department of Education
to monitor learners’ absence and take appropriate follow up action with both parents and
learners. Quarterly returns of learner absence will enable district offices to track attendance
trends at schools and to respond appropriately.
Records of learner attendance may be required for legal purposes. It is therefore essential
that a school maintains such records accurately. The principal and staff of a school act in
loco parentis (in place of a parent) for a learner at a school. They therefore have a duty of
care towards each learner who is recorded as present. If legal action were instituted against
the school as a result of a mishap to a learner, the accuracy of the learner attendance record
could be an important issue before the court.
2. LEARNER ABSENCE
Definition of ‘absent’
A learner is deemed to be absent from school when the learner is not present in class or not
participating in a school activity at the time that the register is marked.
Valid reasons for absence
While punctual and regular attendance is necessary, from time to time it may not be possible
or desirable for a learner to attend school. Any of the following is regarded by the staff and
SGB as a valid reason for absence of a learner from school:

(a) Study leave taken by a Grade 12 learner 5 days prior to the NSC exams.
(b) Physical or psychological illness, for which communication from the parent that the learner is
unable to attend school, is required or written confirmation by a registered medical practitioner
if the illness lasts longer than three days;
(c) Religious or cultural observances approved by the School Governing Body (SGB) in terms of
the National School Calendar Policy;
(d) Death of a biological parent / legal guardian, biological grandparents or sibling.
(e) Appointment at court, social services or other official agency, for which a documentary proof
must be provided.
(f) Suspension by the School Governing Body.
(g) Written communication and permission from a parent that effective and supervised studying
will take place at the residence during such times that the learner is not actively engaged in
an examination session;
(h) Acts of nature (that is, events that are outside of human control); COVID-19.
(i) Exceptional circumstances for which, in the view of the principal, a temporary absence from
school –
(a) is in the best interest of the learner; or
(b) was unavoidable.
RESPONSIBILITIES
Wordsworth’s responsibility
Wordsworth High School has a culture of zero tolerance where learner absenteeism and late
coming are concerned.
Rules dealing with absenteeism and punctuality are part of the school’s code of conduct
received by every learner and parent / guardian.
Assisted by the following partners in education, a culture of punctual and regular learner
attendance will be maintained: principal, teachers, School Governing Body, parents, social
agencies, district offices and provincial and national education.
The class register will be marked once a day and absence without a valid reason is
unacceptable and will be investigated promptly.
Electronic attendance records are kept and forwarded to the appropriate departments.
A learner’s attendance is indicated on his / her report four times per year.
A learner who was absent with a valid excuse will be assisted to catch up the work and
assessments missed but realizes that the onus to make such arrangements rests with them.
A learner who was absent without a valid excuse and / or without any communication from
the parents must catch up all the work without assistance from the teachers and will also
receive zero for any formal assessments that were missed.
Learners absent for tests and school exams without a valid reason will receive zero, if absent
with a valid reason, it is under the educator’s discretion to arrange the following:
a) A recalculation of the term marks due to the absence; or
b) Opportunity to complete the missed assessment/s will be given to the learner if it is to
the learner’s academic advantage to complete such an assessment, arrangements for
completion will be made timorously and if the opportunity is missed by the learner the
marks will be forfeited.
Grade Tutors and Grade Controllers are responsible for the monitoring and maintenance of
regular school attendance.
In the case of repeated absence and when an absence is suspect in nature, the Grade Tutor
will contact the parent / guardian to determine the cause of the repeated absenteeism.

Learners’ responsibilities
A learner has a responsibility to attend school punctually and regularly. The government
depends on parents, School Governing Body (SGB), School Management Team (SMT),
Teachers and Provincial Education Department (PED) to play their part in ensuring that
learners accept and act on this responsibility. The example set by parents, School
Management Team and teachers is of decisive importance in building the culture of punctual
and regular attendance.
Parent / Guardian’s responsibilities
A parent is expected to –
(a)
(b)
(c)
(d)
(e)

Ensure that the learner attends school daily, on time and for the whole school
day unless there is a valid reason for absence.
Ensure that the learner is not taken out of school without valid reason (family
holidays are not a valid reason).
Inform the school secretary if the learner is absent or expected to be absent or
to be late for school with valid reason.
Cooperate with the school in resolving the problem if the learner is absent from
school without valid reason; and
Encourage and if possible, assist the learner to make up for time lost for absence
from school.

Following up learner absence
If a learner is absent for three consecutive school days without explanation, the class teacher
concerned must report the absence to the Grade Tutor. The Grade Tutor must, as soon as
possible, make a reasonable effort to contact the parent.
If the learner is absent without valid reason for three consecutive school days, the Grade
Tutor will (a) Inform the parent of the importance of regular attendance.
(b) Emphasise the learner’s duty to attend punctually and regularly in terms of the school’s
code of conduct for learners.
(c) If the learner is of compulsory school-going age, inform the parent of the legal
implications of section 3 of SASA.
(d) Inform the parent of the risk of the learner’s record in the class register being
cancelled for continuous absence.
(e) Request the learner’s return to school.
(f) Where necessary, elicit the support of the district office; and
(g) Where necessary, elicit intervention from government or non-government social
development agencies.
If despite the intervention of the school, a learner persists in being absent without valid
reason (a) The learner will be charged with breach of the school’s code of conduct for learners; or
(b) The learner’s record in the class register will be cancelled if the learner is absent for
10 consecutive school days.
A record of all communication with a parent will be kept in the learner’s profile.
Cancellations of a learner’s record in a class register
A learner’s record in a class register may be cancelled because of continuous absence. If
a learner is absent from school for 10 consecutive school days, the principal will make
reasonable attempts to ascertain from the learner’s parent whether the learner has been
withdrawn from the school. If the learner has been withdrawn, or if no valid reason for
absence is given, or if the principal is unable to make contact with the parent or the learner,

the principal must cancel the learner’s record in the class register on grounds of ‘continuous
absence’.
When a learner’s record is cancelled, the principal will, in writing –
(a) Inform the parent and class teacher of the date of and reason for the cancellation; and
(b) If the learner is of compulsory school-going age, inform the district office of the date of and
reason for the cancellation.

CELL PHONE AND ELECTRONIC
EQUIPMENT POLICY
(January 2021)
1. INTRODUCTION
This policy contains the procedures and rules regarding the use of cell phones and other
electronic equipment on the school premises.
The school is receptive to the use of cell phones under the following conditions:
• Cell phones are regarded as a useful form of communication to confirm times for
collection of learners at the end of extra mural activities.
• Electronic equipment, such as but not limited to iPads or tablets are a useful source
of educational information, at appropriate and sanctioned times.
2. ALLOWED TIMES FOR THE USE OF CELL PHONES OR ELECTRONIC EQUIPMENT
•
•
•

Cell phones must be off at all times so as to not cause any disruption of teacherlearner contact time.
Electronic equipment: equipment meant for the sole purpose of music enjoyment,
such as but not limited to iPods or other MP3 players must be switched off at all times
during the entire course of the teaching day, this includes break times.
Electronic equipment: iPads or tablets brought to school to access e-textbooks or
similar learning apps may only be switched on in the class to which the e-textbook or
app is relevant. The School Management Team and the LTSM committee must be
informed if a learner is making use of such for the purposes of accessing e-Textbooks.

3. RULES
3.1

No cell phones may be switched on or be visible during contact time. No calls may
be taken during contact time.
3.2
The possession of a cell phone may under no circumstance distract the learner from
his/her schoolwork.
3.3
No SMS messages or similar short messages may be sent or received during
contact.
time.
3.4
No games may be played on cell phones or other electronic devices during contact.
time.
3.5
No learner may contact his/her parents directly in the case of an emergency, for
exampling the case of an illness. In case of an emergency the school will contact
the parents.
3.6
No cell phones are allowed in an exam session. The examination policy dictates.
the treatment of cell phones in these situations.
3.7
No music may be played on any electronic device during contact time or breaks.
No ear buds, headphones etc. may be visible or used in any way.
3.8
Absolutely no illegal or inflammatory content is allowed on any electronic device,
this includes but is not limited to the following: Music with parental advisories,
Images of a pornographic nature, Images that have been manipulated to create.
derogatory Memes or other social commentaries etc.

4. CONSEQUENCES OF THE TRANSGRESSION OF ANY OF THE ABOVE RULES
4.1 Cell phones or any other Electronic Equipment will be confiscated and kept in the safe
until such time as one of the following conditions of release have been met:
4.1.1 The learner pays a fine of R50.00 at the cashier’s window and produces a receipt
for such, or
4.1.2 The parent / legal guardian of the learner comes to the front office to collect the
item and signs for it.
4.2

For repeated transgressions of the rule the cell phone will be confiscated for three
school weeks. Only after the third week will the parent/guardian be contacted to
collect the said cell phone.

5. EMERGENCIES
All emergencies must be reported to the tutor of the particular grade who will then
at their discretion contact the relevant parent / guardian.
6. SAFE-KEEPING OF CELL PHONES
6.1

6.2

6.3

6.4
6.5

6.6

6.7

The owner of a cell phone or other electronic device is responsible for the safe keeping
of his / her device on the school premises. The school will not be held responsible for
any damage to or loss of a cell phone or electronic device on the premises. The process
for examinations is handled separately and is explained in the Exam Policy.
The school will not entertain or acknowledge any claim or complaint regarding the loss or
theft of a cell phone or other electronic device. It is the responsibility of the owner to have
the tracking of such an item engaged.
The risk of having a cell phone or other electronic device in his/her possession on the
school premises is that of the owner and no claims as a result of the possession of a cell
phone or other electronic device will ever be considered by the school.
No learner or educator’s cell phone or other electronic device will be covered by the
school’s insurance.
Confiscated cell phones or other Electronic Equipment will be kept in the school safe until
such time as stipulation 4.1.1 or 4.1.2 above is met. Such cell phones will not be covered
by the school’s insurance in the case of a burglary or theft.
If the cell phone or electronic device is confiscated during contact time, neither the
educator nor the school will take responsibility in the case of it being stolen before being
brought to the school safe.
The educator will take this/these cell phone/s or electronic device/s to the safe at the first
available opportunity and the learner’s details will be appended to the item.

TEST AND EXAM POLICY (January 2021)
Legislative Framework:
1.
Circular 73 of 2008: Guidelines for the Formation and Management of School
Assessment Irregularity Committees (SAICS)
2.
Wordsworth High School Code of Conduct
3.
Wordsworth High School Exam Policy
Time Frames:
1.
Class Tests / Standardised Tests:
➢ Tests will proceed five minutes into the period and will conclude five minutes before the
end of the period.
➢ Tests must be no longer than 45 minutes, unless specifically scheduled over a double
period in the case of FET classes, then the maximum time allocated if 105 minutes.
Tests may not exceed the time limit to avoid learners being late for the following
period.
2. Mini Exams:
➢ Mini exams will be written at the end of the first and third terms.
➢ Mini exams will be conducted over approx. 9 school days (as allowed by timetabling,
public holidays, religious holidays etc.).
➢ Mini exam papers for grades 8 & 9 must be 1 hour long and those for grade 10 - 12
must be 1 hour and 30 minutes long.
➢ Exams written during the first session will commence at 07:50 When the time for the
exam paper in the first session has elapsed, the answer sheets will be collected, and
learners must then study for the next exam. Learners must study before
commencement of the exam in the third session.
3. Exams:
➢ Exams will be written at the end of the second and fourth terms.
➢ Exams will be conducted over approx. 15 school days or as the calendar allows.
➢ The length of exam papers will be according to the curriculum requirements of each
subject.
➢ When the time for the exam paper has elapsed, the answer sheets will be collected,
and learners must then study for the next exam. Learners must study before
commencement of the exam in the third session.
Late Coming:
Learners who are late for tests and exams will forfeit some of the time for the said exam,
which will be detrimental to their results. No extra or extended time will be given, the school
starts writing exams as a unit, no adjustment of times for individual learners will be allowed.
Absenteeism:
1. Learners who are absent for a test or exam must bring a valid doctor’s note. If such is
received the learner’s results will be recalculated. The evaluation of what constitutes a valid
doctor’s note rests with the SMT of the school in conjunction with the District Assessment
Officials.
If a learner is absent without a valid doctor’s note, (a letter from a parent is NOT
acceptable) he/she will receive (0) zero for all tests/exams that were missed. A prescription
from a medical practitioner if not a doctor’s note.
2. Learners may not be absent from the exams due to funerals unless it is the funeral of a
biological father and/or mother. In the case of such, result recalculation will be considered
only upon receipt of the copy of the death certificate.
3. Learners may not be absent from an exam because of holiday arrangements made by the
parents. It is the onus of the parents to ensure attendance at all relevant exam sessions.
Seating Arrangements:
Learners must line up and sit in alphabetical order during all tests and exams. Learners who
do not abide this will be guilty of an irregularity (see Exam policy).

Equipment and Stationery:
1. No borrowing of stationery and/or equipment will be allowed. Learners did receive a
stationery list at the end of the previous year and must have all stationery and equipment at
all times.
2. No pencil cases or bags may be on the desks at any time during the test or exam.
3. Bags must be underneath the learner’s chair during a test and in front of the class during an
exam.
4. Stationery must be in a clear plastic packet or container on the desk.
5. If stationery is left in the school bag the learner will not be allowed to retrieve it once the
exam has commenced.
Cell Phones:
No cell phones may be on the learner’s person when writing a test or exam. Cell
phones must be switch off and left in bag in the front of the class.
Eating and Drinking:
No eating and drinking before or during a test or exam is allowed (see Code of Conduct).
Disruption of Exam Sessions:
No wilful disruption of an exam session or the atmosphere of learning in such a session will
be.
tolerated (see Code of Conduct).

1.

2.

3.
4.

Leaving of Exam Venue:
No learner may leave the exam venue during a test or exam. The SMT must be informed of
any medical conditions in writing, then an arrangement for a change of venue will be
contemplated so as to preserve the emotional and physical well-being of the learner.
No learner may leave the exam venue during a study session to go to the toilet.
Learners with a bladder problem must have a doctor’s note which was handed in to the
relevant tutor, who will manage these bathroom breaks.
If a learner leaves an exam venue without (1) or (2) above being relevant, this constitutes an
irregularity (see Exam policy).
A learner with a documented case of Diabetes, and an approved concession due to such a
medical condition may be allowed to leave the venue under strict condition, which will be
made known in the concession application process.
Study Sessions:
Learners must have the next exam’s books with them to study during the study session.
Transgressing this will lead to a negative consequence (see Exam policy).
Handing in of Textbooks:
1. At the end of the year textbooks received from the school must be handed in on the
day on which the learner writes the last paper in that specific subject.
2. Learners who have lost textbooks must pay a set amount per textbook to replace it.
(see LTSM policy).
3. Learners with outstanding textbooks or textbook fees will have their reports withheld.
until such time as the book is returned, the fee is paid OR an exact replacement book is.
supplied to the school (see LTSM policy).

Irregularities (see Exam policy):
The following are test and exam irregularities and the non-negotiable consequences
thereof.
IRREGULARITY
Possession of crib notes
Possession of a cell phone, used as crib note.
Learner copying or attempting to copy from
another learner.
Learner tries to get help from another learner
Learner who disregards exam instructions i.e.,
starting time, finishing time, leaving exam venue
etc.
Learner allows another learner to copy from
him/her
Learner helps another learner directly
Learners who are disruptive, disorderly.
Learners who converse, but no evidence of
answer sharing, causes disruption to exam
session.
Learners who did not hand in their cell phone, but
it was not used in cribbing.
Evidence of two or more learners presenting
similar / identical pieces of work.
Learner’s answers are identical to that of the
memorandum and was not obtained through the
teacher.
Different handwriting in one learner’s portfolio /
assessment task
Absenteeism from a formal assessment task
without a doctor’s note

CONSEQUENCE
Answer sheet is removed and a ‘zero’ is awarded.
Answer sheet is removed and a ‘zero’ is awarded.
Answer sheet is removed and a ‘zero’ is awarded.
Answer sheet is removed and a ‘zero’ is awarded.
Answer sheet is removed and a ‘zero’ is awarded.

Both answer sheets are removed and both
learners are awarded ‘zero’s’.
Both answer sheets are removed and both
learners are awarded ‘zero’s’.
Learner will be penalised with 5 % on the exam
result.
Both learners will be penalised with 10% on the
exam result, for disruption and suspicion of
cheating.
Learner will be penalised with 10% on the exam
result.
All candidates to receive ‘zero’.
Candidate to receive ‘zero’.
Candidate to receive ‘zero’ upon investigation
Learner will receive a ‘zero’ for the particular task.

THE ROLE OF THE RCL MEMBER REGARDING THE SCHOOL’S CODE OF CONDUCT
5.1

5.2
5.3
5.4
5.5
5.6

Violation of 2.1 - general conduct
5.1.1 RCL refers it to the tutor or TLO (Teacher Liaison Officer - who will relay to
tutor).
5.1.2 Tutor does corrective teaching and thereafter implements negative
consequences.
Violation of school rules (4.1.2) RCL to refer it immediately to the Grade Tutor and /
or TLO.
Schedule 1 misdemeanours:
RCL to refer it immediately to the Grade Tutor and / or TLO.
Schedule 2 misdemeanours:
RCL to refer it immediately to one of the Deputy Principals.
Effective praise and positive reinforcement will be an important peer approach.
Appearance transgressions to be reported (name, grade, transgression) to the
applicable Grade Tutor.

EXAM POLICY
(January 2021)
PRELIM AND FINAL GRADE 12 EXAMS:
1. Gr. 12 learners will use the Hall as Examination venue and be seated strictly alphabetically as
per the seating plan of the examinations officer.
2. Only staff that was trained by examinations officer will be allowed to invigilate during their
exams.
3. No teacher teaching the subject will be allowed to invigilate or enter the exam room whilst
their paper is being written.
4. No deputy principal is to be used for invigilation unless he or she is the exam officer.
5. Learners must arrive at 07:50 for the exam session in the morning. They must be seated by
08:00. Question papers and answer sheets/ books must be handed out 20 minutes before the
official starting time of the exam. Learners are to receive ten minutes to read through their
papers without pens in their hands, the other 10 minutes are awarded to administrative
purposes relating to the exam.
6. Learners must arrive at 13:00 for the exam session in the afternoon (unless otherwise
stipulated on their timetable). They must be seated by 13:15. Question papers and answer
sheets/books must be handed out 20 minutes before the official starting time of the exam.
Learners are to receive ten minutes to read through their papers without pens in their hands.
7. When a learner is not present the principal must be informed at 08:00/13:00 respectively
8. Teachers invigilating must arrive at the exam venue within 3 minutes after the bell has gone.
9. Teachers invigilating during homeroom period must invigilate the first 10 minutes of break as
well.
10. Teachers invigilating the period after break must report to the exam venue 10 minutes before
the end of break.
11. No Grade 12 learner will be allowed to leave the exam venue to go to the toilet without being
accompanied by one of the invigilators. A register of candidates that leave the exam room will
be completed.
12. The exam officer is responsible for the collecting of the exam papers from the district office for
the prelim and final exams and for returning them when the exam is completed.
13. It is the responsibility of the exam officer to start and end the exams.
14. It is the responsibility of the exam officer to inform the learners of exam procedures and
errata.
15. It is the responsibility of the exam officer to ensure a calm atmosphere in the exam venue
before the exam starts.
16. It is the responsibility of the exam officer, as well as the educators on duty during the first
hour, to ensure that the learners abide by the school’s code of conduct at all times. If there
are any transgressors they will be dealt with immediately.
17. NO CELL PHONES TO BE KEPT WITH THE LEARNERS. All cell phones will be collected
row for row and kept on the stage in plain view of everybody. All cell phones must be
switched off entirely and have the learner’s name affixed to it clearly.
18. ANY IRREGULARITY MUST BE REFERRED TO THE EXAM OFFICER.

MID YEAR AND FINAL EXAMS GRADE 8-12
1. The June/October-November exams will be written over approximately 15 school
days (or as the calendar allows).
2. The June exams will be written in the following venues:
Grade 12 – Hall.
Grade 8 - 11 in homeroom classes.
3. Teachers invigilate their own homeroom classes. Educators that do not have
assigned homeroom classes will be used as back-up invigilators in the case of staff
absenteeism.
4. Learners are to receive 10 minutes reading time before they start writing. This applies to
every exam. Reading time means ALL PENS DOWN.
5. Grade 8 & 9 learners must write 2 papers per day every alternative day. (This is subject to
change).
6. Learners must start to study for the session 2 exam as soon as the answer sheets have
been collected.
7. Paper 2 to be started in time to finish at 14:00.
8. The length of the papers must answer to curriculum requirements.
MINI EXAMS-TERM 1 AND 3
1. The Mini exams will be written over approximately 9 school days (or as the calendar
allows).
2. Mini exams will be written in the homeroom classes.
3. Homeroom teachers will be invigilating their own classes.
4. There will be three sessions per day.
5. Learners may not leave the classroom during exam or study sessions.
6. The Grade 8-9 exam papers must be 1 hour and the exams for Grades 10 – 12, 1 hour
and 30 minutes.
7. Learners are to receive ten minutes reading time before they start writing. Reading
time means ALL PENS DOWN.
GENERAL
1. It is the responsibility of the educator on duty to ensure that a calm atmosphere in
the exam venue is created and sustained.
2. It is the responsibility of the educator on duty to ensure that learners abide by the
school’s code of conduct at all times. If there are any transgressors, please refer
them to the grade tutors to be dealt with immediately.
3. No cell phones to be allowed in the possession of any learner. Cell phones must be
handed in to the invigilator at beginning of the session with the learner’s name on.
Envelopes are provided for this purpose to the homeroom educators at the
beginning of each year. These envelopes are to be used for the entire year.
4. No borrowing of equipment to be allowed.
5. No pencil cases or bags to be on the desk while writing. Stationery is to be placed in
a clear plastic container.
6. All schoolbags to be put in the front of the class while the exam is in progress.
7. All learners to sit alphabetically at all times.
8. All exam papers and answer sheets are to be made up in parcels for each learner by
the educator responsible for teaching the subject.
9. No learner is allowed to have any form of liquid with him/her in the exam venue,
before or during the exam.
10. No eating may be allowed in the exam venue.

11. No learner will be allowed to go to the toilet unless they have a doctor’s note
indicating a bladder problem (see Test and Exam Code of Conduct for Learners).
12. ANY IRREGULARITY MUST BE REFERRED TO THE GRADE TUTOR AS SOON AS
POSSIBLE, WHO MUST REPORT IT WITH ALL NECESSARY EVIDENCE TO THE SAIC
CO-ORDINATOR.

INVIGILATION
1. If an educator is absent another educator must stand in for him/her. On the return of the
absent educator, he/she must work the “stand in” time back.
2. Grade tutors will not be on invigilation with their grades, neither will they be used to
relieve. They will be used to assist with the invigilation in the hall, as well as the control of
their respective grades.
3. While the learners are writing the exam, the invigilator must walk up and down. No
marking or anything that will distract them from invigilating properly may be done.
4. If a learner is found in the possession of crib notes or a cell phone the answer sheet must
be removed, and the learner will receive zero for that exam (see circular 73 0f 2008 and
Test and Exam Code of Conduct for Learners). The teacher invigilating must hand the
answer sheet and crib notes/cell phone to the grade tutor. If the crib notes were written on
a part of the body or clothing the learner must accompany the teacher to the tutor to be
photographed.
5. The grade tutor must contact the parents telephonically in the case of an irregularity.
6. Learners who are disruptive, disorderly and disregard reasonable instructions (Cir 73/2008)
will be penalised (see Test and Exam Code of Conduct for Learners).
LATE COMING
Learners late for school will forfeit the corresponding time (see Test and Exam code of Conduct
for Learners).

PRE-MODERATION
1. All exam papers must be handed in for pre-moderation and quality assurance as per the
term planner.
2. Setting of in-house prelim exams for Gr. 12 is allowed, but these exams must be
moderated by an outside person, either the district subject advisor or an equivalent
educator at a neighboring institution. Moderation reports of such must be kept on file.
3. Setting of in-house final exams for Gr. 8 – 11 is allowed but must follow the criteria as for
the prelim exams.
MARKING AND POST MODERATION
1. Marking to be completed three days after the particular paper has been written, excluding
the actual day of the exam and religious holidays. This is to ensure that educators have a
proper holiday.
2. Moderation of the marked exam scripts must be completed before mark sheets are
handed in for capturing.
3. HOD’s must make moderation reports available upon request.
4. All analysis paperwork must be handed in with the mark sheets for capturing.

CODE OF CONDUCT
I recognize that Wordsworth High School is not just buildings, but an entity made up of
all the people involved in the school including myself. I realize that my behaviour,
actions and attitude reflect not only on me as an individual, but also on the school and,
by extension, the other people in the school. I know that my chief priority at school is
to learn and to succeed academically, as well as to take part in sporting, cultural and
social activities that enable me to grow holistically as a person.
As a part and representative of the school I undertake to:
As a part and representative of the school I undertake to:
➢ Use every opportunity to learn.
➢ Allow every other student the right and opportunity to learn.
➢ Promote a positive learning experience.
➢ Promote a drug, alcohol and weapon free environment.
➢ Not using alcohol or drugs or bringing these things into the school environment.
➢ Attend school regularly and punctually.
➢ Do homework and assignments punctually, neatly and to the best of my ability.
➢ Do my best each day and strive to improve by learning from my mistakes.
➢ Respect for school facilities and the rules that govern the use of these facilities.
➢ Display loyalty in my uniform, behaviour, attitude and speech.
➢ Respect the property of others.
➢ Show respect for all people around me in the way I speak and behave towards them.
➢ Uphold the rules and regulations of the school.
➢ Be supportive and encourage other learners.
➢ Uphold the qualities respect, responsibility, truth, motivation, discipline and hard work.
➢ Strive to develop emotionally, socially, spiritually and academically in terms of honour.
➢ Adhere to all discipline structures which have been set in place.

2.

CARDINAL SCHOOL RULES:

2.1
General Conduct:
2.1.1 Conduct of behaviour reflecting the 10 pillars.
2.1.2
Proper conduct is expected from learners at all times especially when they are
wearing school uniform.
2.1.3 Learners must treat their elders and peers with the necessary respect.
2.1.4 No shouting, pushing or bullying is allowed in the corridors or anywhere on the
school grounds.
2.1.5 Do not litter. There are more than enough bins provided. Keep the school grounds
clean.
2.1.6 Leave the toilets clean and in a fit state of repair. Vandalism and deliberate damage
will not be tolerated. Proper hygiene must be maintained at all times.
2.1.7 Behaviour must be impeccable at all times. Remember you are an ambassador for
the
school and your family.
2.1.8 Learners transgressing outside the school while wearing the school colours will be
punished as befitting the transgression.
2.2
Absence affecting the culture of learning:
2.2.1 Requests to be absent from school due to holiday or weekend arrangements will only
be granted by the Principal under exceptional circumstances.
2.2.2 When absent, it is the learner’s responsibility to obtain all work missed.
2.2.3 A doctor’s note/parents note is a requirement after every day of absenteeism and
when absent for a formal task, test or exam.
2.2.4 Absenteeism for a test or exam without a doctor’s note will result in a “zero” for the
applicable task, test or exam.
2.3
Classroom behaviour:
2.3.1 No eating or drinking will be allowed in the classrooms.
2.3.2 Learners jeopardizing a culture of learning will be excluded from class until
transformation is evident.
2.4 Safety regulations:
2.4.1 Learners are not to communicate to people through the school fence.
2.4.2 Learners with motor vehicles must produce a copy of their valid driver’s licence to the
office before consideration will be given to parking allowance on school grounds.
2.4.3 Learners are to report any suspicious behaviour of people directly outside the school
boundary fence to the front office immediately.
2.5 Illegal substances / weapons:
2.5.1 Learners may not bring alcohol or drugs of any description onto school property or
partake of such on the school property or elsewhere in school uniform.
2.5.2 Learners may not have cigarettes in their possession on school property or when
travelling to and from school. Smoking by learners is not allowed on the school
property.
2.5.3 Learners may not smoke in public when wearing school uniform.
2.6 Personal property:
2.6.1 It is not advisable to bring cellular phones, tablets / iPods or eBook readers to school
(see cell phone policy).
2.6.2 Learners may not bring radios or CD players or MP3-players etc., on to the school
premises. It will be confiscated.
2.6.3 Property confiscated must be collected from the front office as per the policy.
(see cell phone policy and electronic sound equipment policy regarding
confiscation and return of said equipment).

2.6.4

2.6.5

2.6.6

2.6.7

The school cannot be held responsible for money or valuables lost at school.
Learners may lodge money or valuables with the secretary for safe keeping in the
school safe and collect it after school.
Learners’ bags / suitcases must be marked with the learner’s name prominently on the
outside. Graffiti and slogans on school bags and cases are not permitted. Learner’s
bags must be in the learners’ possession at all times. Only bags with a hard backing
will be allowed so as to ensure proper storage of textbooks.
If allowance is made for learners to park their cars on the school grounds, no
responsibility for the safety thereof is taken by the school. Otherwise, learner’s
cars must be parked on Wordsworth Rd at the school gate so that the security
guard can keep an eye on them. If learner’s cars are parked on Wordsworth Rd, no
responsibility will be taken directly or indirectly for the safety of said car.
NO balls or other equipment relating to any sport whatsoever are allowed on the
property except during afternoon practice on the fields. If sports equipment is brought
to school for afternoon practice, it must be left in the coach’s classroom until practice
starts.

2.7
School property:
2.7.1
Learners may not steal or damage any property belonging to the school or fellow
learners or teachers.
2.7.2
Parents will be held responsible for the cost of damaged property.
2.7.3
Unless learners are in the company of a teacher, they may not enter school
buildings before or after school or during breaks.
2.7.4
Learners may not be on school property out of school hours unless accompanied
by a teacher.
2.7.5
Graffiti is vandalism.
2.8

Out of bounds areas:

2.8.1
2.8.2
2.8.3
2.8.4
2.8.5
2.8.6

The school and gym halls.
Office foyer, staffroom, kitchen, offices and Lapa area.
Bottom and top fields during breaks.
The art block and new classrooms block, during breaks or after school.
The upper balconies during breaks, before or after school.
The staff parking area.

2.9
Visitors to the school:
2.9.1
Visitors, including parents/guardians, are to park outside the school.
2.9.2
The visitor’s book must be completed and signed with the guard at the gate.
2.9.3
All visitors, including parents / guardians, must make appointments to see the
Principal / Deputy Principals / HOD’s / Tutors / Educators. If no appointment is
made, visits cannot be granted.
2.10 Illness:
2.10.1
If you have an ache or a pain, go to your Grade Tutor.
2.10.2
Learners are not allowed to phone parents / guardians when they are ill.
The Grade Tutor will do so.
2.10.3
Parents / Guardians will be expected to collect sick children from school to
seek professional medical advice.
2.10.4
NO medication may be administered by the school. Learners must stay at
home if they are ill.
2.11

Cheating:
Learners caught cribbing or in the possession of crib notes in any form will receive a
“zero” for the exam, task or test.
For other transgressions and repercussions see Test and Exam Code of Conduct
and
Exam- policy.

2.12

Enquiries:
All subject and tutor enquiries must be directed to the applicable staff member
through the general secretary who will convey the message only.
General enquiries must be directed to the secretary at enquiries.
All finance related enquiries must be directed to the bookkeeper directly.

2.13
Tuckshop:
2.13.1
No learner is allowed to sell food or tuck of any kind at school. Such items will be
confiscated and will NOT be returned to the transgressor.
2.13.2
Staff of the tuck shop fall under the auspices of the school and shall thus be treated
with respect at all times.
2.14

Late coming:
Learners must be on time for school every day.
The school gates will be locked at 07:50, any learner entering after this time will be
marked as late. Only the gate in Wordsworth Rd. will be open for latecomers.
Learners accompanied by parents with a valid, true and acceptable reason for
being late will be allowed to enter without any repercussions.
Excuses from learners with a record of late coming, will not be considered. Patterns
of late coming will be reported to the parents.
Late coming statistics are sent to the Department of Education on a daily basis;
thus, they will also address serious patterns that exist.
Traffic will not be considered a valid reason.
Learners late for school will be allowed to go to class as soon as all paperwork
regarding their late coming has been finalised. Late comers will forfeit marks or
time allocated for formal tasks that are ongoing when they finally arrive at class.

2.15
2.15.1

Gambling:
Gambling is illegal and will be dealt with as a dismissible offence (it constitutes a
misdemeanour II offence).

2.16 Illegal vending:
2.16.1
Offenders of this rule will forfeit the money made, as well as the goods they are.
selling.
2.16.2
A fine of R600 for illegal vending may be imposed, upon the discretion of the SMT,
the Principal and the SGB.
3. FRAMEWORK FOR MISCONDUCT:
3.1
Reason for existence of Code of Conduct:
3.1.1 Disciplined behaviour is essential for the well-being of the school and the
achievement of objectives.
3.1.2 It permits the harmonious functioning of the school.
3.1.3 It ensures a safe and secure environment.
3.1.4 It endorses basic rights of both learners and educators.
3.1.5 It promotes a climate of mutual respect, self-discipline and responsible behaviour.
3.1.6 It ensures misconduct is dealt with in a formalised, fair and appropriate manner.
3.1.7 It ensures such action is corrective and will improve the learner’s performance and
behaviour.
3.1.8 It outlines, in detail, action that could be taken should a learner commit an offence
in contravention of the code laid down.
3.1.9 It ensures no learner who represents a peer in a hearing will be victimised or
prejudiced against.
3.2
3.2.1

Jurisdiction of code:
On school premises at all times whether in or out of uniform.

3.2.2
3.2.3

3.3
3.3.1
3.3.2
3.3.3
3.3.4
3.3.5
3.3.6
3.3.7
3.3.8
3.3.9
3.3.10
3.3.11
3.3.12
3.3.13

3.4
3.4.1
3.4.2
3.4.3
3.4.4
3.4.5
3.4.6

3.5
3.5.1
3.5.2

3.5.3
3.5.4
3.5.5
3.5.6
3.5.7
3.6
3.6.1
3.6.2
3.6.3

At all bona fide school events under auspices of the school management in or out
of uniform, on or off the premises.
Wherever a learner is in school uniform or recognisable as a learner of the school
involved.

Responsibility of learners:
To learn.
To attend all classes daily and punctually.
To be responsible for their own work, ensuring all assignments and homework are
completed and handed in timorously.
To be in possession of all necessary working materials and maintain them in good
order.
To ensure all reports and newsletters are passed on to their parents.
To respect, protect and practice tolerance towards all persons and property.
To refrain from and report any acts of vandalism / damage / misuse of the school.
or other learners’ property.
To refrain from disruptive, undisciplined or uncooperative behaviour both within
and outside the classroom.
To refrain from abusive language and inflammatory actions.
To conduct themselves in a safe and responsible manner.
To conform to acceptable standards of hygiene and neatness, adhering at all
times to the school’s dress code.
To abide by internal rules, regulations and procedures of the school and of each
educator in his /her classroom.
To refrain from the use of drugs, assault, carrying of dangerous weapons,
criminal or illegal activities, intimidation, bullying, sexual harassment,
victimisation, smoking or being in possession of pornographic material.
Rights of Learners:
To learn in a safe environment, unhindered verbally or physically.
To receive tuition in the subjects allocated and / or chosen based on GDE core
curriculum and standards.
To receive regular feedback on academic progress.
To appropriate support for academic problems.
To an agreed procedure for expressing and resolving grievances.
To attend a school which is free of drugs, weapons, drunkenness, bullying,
victimisation or intimidation, sexual harassment or criminal or other disruptive
behaviour.
Responsibility of educator with regard to learners:
Punctuality for every school day and every class taught.
To provide well-prepared, flexible lessons, respecting the need for
differentiation, in an atmosphere promoting good behaviour, effective teaching.
and learning.
To refrain from using abusive language.
To respect a learner’s person and property.
To abide by GDE and SACE Codes of Conduct.
To promote open and regular channels of communication between home and
school, utilising effective guidance procedures where needed.
To encourage learner, parent and community involvement in school activities.
Rights of Educators:
To teach in a safe environment, unhindered verbally or physically.
To participate in patriotic activities or be excused from such if against their
religious or personal beliefs.
To an agreed procedure for expressing and resolving grievances.

3.7
3.7.1
3.7.2
3.7.3
3.7.4
3.7.5
3.7.6
3.7.7
3.7.8
3.7.9
3.7.10
3.7.11
3.7.12
3.7.13
3.7.14
3.7.15

Responsibilities of parents/guardians with regard to learners:
To ensure they receive regular academic reports and discuss them with their
child.
To ensure their child is punctual and attends school regularly, providing reasons
at all times when they do not.
Parents/Guardians must inform the school when a learner is absent.
To ensure their child conforms to acceptable standards of health, hygiene
dress and discipline.
To provide their child with basic resources / equipment required for schoolwork.
To ensure homework / assignments are completed timeously.
To refrain from abusive language and inflammatory behaviour.
To ensure the school possesses up to date personal particulars at all times.
To inform school authorities about anything relevant affecting their child’s
behaviour or performance.
To ensure they know and that their child abides by school rules, code of conduct,
regulations and procedures.
To promote positive relationships between learner, educator and parents.
To become actively involved in school affairs, offering their talents and expertise
wherever needed.
To attend Parents’ Evening when required to do so.
To pay school fees timorously.
To read the WhatsApp and act consequently when applicable.

Disciplinary Policy
Merit System

.

As a school we believe in the value of all learners, rewarding positive behaviour and
addressing behaviour that does not reflect our 10 Pillars. Therefore we have a merit
system based on the following. To achieve well balance overall performance gaol
setting will form an important part of this system. This is called Personal Improvement
Plan (PIP)
•

Academic Performance: All Progressed learners will follow a PIP and will be hold
accountable with the support of the parents as an active ongoing process
•
Behaviour Monitoring System:
All learners behaviour will be monitored during
class attendance with regards to Behaviour/Homework/Time Keeping with Positive
enforcement
Parents will be informed, please be active in your support with this process.
4. MISDEMEANOURS:
4.1
Classification of misdemeanours:
4.1.1 Violations of general CLASS discipline:
failure to keep the class in a clean, proper and safe condition.
failure to adhere to the school rules and the code of conduct.
minor violations of general class discipline.
failing to comply with instructions of educators / ignoring instructions of educators.
lack of punctuality.
defaulting with assigned work.
use of offensive / insulting language.
leaving class without permission.
plagiarism.
4.1.2

SCHEDULE 1: MISDEMEANOURS:

(SERIOUS MISCONDUCT THAT MAY LEAD TO SUSPENSION)
a) A learner will be guilty of serious misconduct if he or she, intentionally and without just
excuse:
b) seriously threatens, disrupts or frustrates teaching or learning in a class.
c)
engages in a conspiracy to disrupt the proper functioning of the school through collective
action.
d) insults the dignity of or defames any learner or any other person, which includes racist
remarks.
e) distributes, or is in the possession of any test or examination material that may enable
another person to gain an unfair advantage in a test or examination.
f)
cheats in a test or examination or any other form of assessment such as an assignment.
g) engages in any act of public indecency.

4.1.3

SCHEDULE 2: MISDEMEANOURS:

(SERIOUS MISCONDUCT THAT MAY LEAD TO EXPULSION)

a)
b)

A learner will be guilty of serious misconduct if he or she:
is found guilty of misconduct as contemplated in Schedule 1 after having been found
guilty of the same or similar misconduct on two previous occasions.
fails to comply with a punishment of suspension as a correctional measure; or

c)

intentionally and without just excuse;
i)
forges any document or signature to the potential or actual prejudice of the
school;
ii)
trades in any test or examination question paper or in any test or examination
material;
iii) attempts to bribe or bribes any person in respect of any test or examination to
enable himself or herself or another person to gain an unfair advantage therein;
iv) engages in fraud;
v)
engages in theft, or otherwise acts dishonestly to the prejudice of another person;
vi) is in possession of, consumes or deals in any illegal substance or other harmful
substance;
vii) is in possession of, uses or transmits narcotic or unauthorised drugs or on visible
evidence of such possession, use or transmission;
viii) is in possession of any dangerous weapon;
ix) Assaults or threatens to assault another person;
x)
holds any person hostage;
xi) murders any person;
(xii) is found in possession of or distributes pornographic material; or
(xiii) rapes any person, or engages in any sexual activity which amounts to an offence in
law; or
(xiv) maliciously damages property.
(xv) sexually harasses another person.
(xv) gambling
(xvi) is under the influence of or in possession of alcohol. / drugs

4.2 CONSEQUENCES: NEGATIVE BEHAVIOUR:
All misdemeanours will be recorded.
Negative consequences will be meted out according to the misdemeanours. In the case
of a misdemeanour, I or II, parents will be contacted, and suspension or expulsion will be
the outcome.
Once off disruptive behaviour in the class will be punished with discipline detention
immediately after school.
Please note that learners who continuously disrupt classes will be excluded from class
and put into the parent’s care, as the primary caregivers, to teach him/her the proper
conduct which should be taught at home.
Due to the abolishment of corporal punishment, schools need to punish creatively, and a
variety of character-building negative consequences are applied by the school. The
support from parents in this regard is expected.
4.3 CONSEQUENCES: ALL APPEARANCE TRANGRESSIONS:
4.3.1 REMEMBER: The Code of Conduct serves as the first and final warning.
4.3.2 Educator to send learner’s name, grade and class and transgression on to the Grade
Tutor with the RCL (Representative Council of Leaners) member.
4.3.3 The Tutor is to send for / fetch the transgressor who will wait in the Tutor’s class until
the matter can be addressed.
4.3.4 After the third transgression of any nature the Tutor must call in the parents for a
conference.
4.4 CONSEQUENCES: ACADEMIC TRANSGRESSIONS:
Transgressions: (Negative Consequences)
*
Late for class
*
Books not at school
See Merit System
*
Homework not done
*
P.T. kit not at school

4.5

Positive Consequences:
Effective praise and positive reinforcement are far more important than negative
reinforcement.
4.5.1 Subject related:
o
Improvement will be noted during Tutor meetings and recorded on file for use when
compiling letters of reference.
o
From time to time the opportunity presents itself to include subject achievers on
field trips relating to the subject. Parents will be informed of such well in advance,
as well as costs involved (if any).
4.5.2
o
o
o

Behaviour related:
Effective praise from educators and RCL’s.
Improvement will be noted during Tutor meetings and recorded on file.
Excellent and exemplary behaviour will be noted on official letters of reference.

4.5.3
o
o
o
o
o
o
o

General (at the discretion of the Tutor and the SMT):
Positive letters to parents / guardians, as applicable per term.
Acknowledgement during assemblies.
Merit certificates.
Merit scrolls.
Half colours.
Colours.
Honours.

5 Disciplinary procedures for serious misconduct:
5.1 Preamble: A distinction should be drawn between dealing with learners who are
currently of school going age and those who are not.
5.2 Due Process:
This is in accordance with Section 33 of THE CONSTITUTION OF 1996 and requires that
all persons be treated fairly and in accordance with proper legal protection. The following
applies:
5.3 The rule of audi alteram parti – to hear the other side.
5.4 The rule of nemo index in sua cause – that one may be judged in his / her own case.
6.

6.1

6.2
6.3
6.4
6.5
6.6
6.7

Steps in due process:
This procedure follows preliminary discipline to which there has been no positive
response. All steps to be recorded including verbal ones – on learner’s file.
Written warnings are to be signed by the learner in question.
An impartial Tribunal (Disciplinary Committee) must be set up for each hearing. It must
consist of 3 members, one being the Chairperson. No person with any knowledge of the
dispute may be appointed.
The learner concerned should be accompanied by at least one parent / guardian and may
be represented by a parent of co-learner.
An interpreter may be permitted where necessary.
The offender to be informed of all details of alleged offence in writing at least 5 school
days before the hearing.
The offender and parents to be notified in writing of date, time and venue of hearing;
his/her rights during and after the hearing at least 5 school days before the hearing.
The format of a hearing must be included in the notice of the hearing .
If the hearing is to lead to the exercise of a decision which could affect the alleged
offender’s exceeding rights, privileges or freedom, such offender must know he / she will
be afforded the opportunity to state his / her case.

7.

PROCEDURE IN THE CASE OF CRIMININAL MISCONDUCT:

7.1 Inform the nearest Safety and Security Agency.
Parents / guardians of learner-suspect- to be informed.
If a charge is to be laid:
7.1.2 The Security officials are to remove the suspect from the school premises.
7.1.3 The Parents must be notified before removal from the school premises.
7.1.4 A Copy of the charge sheet must be obtained and placed on the file of the learner.
7.1.5 The Learner must be suspended immediately, and the parents / guardians informed in
writing.
7.1.6 If no charge is laid, due process must be implemented. If the presence of the learnersuspect- is a threat to the school community, an Emergency Removal is to be enacted.
7.2

DISCIPLINARY ACTION:
7.2.1 Exclusion (to be carried out by school authority, including the SGB).
7.2.2 Suspension (to be carried out by school authority, including the SGB).
7.2.3 Expulsion (to be carried out by the school authority, including the Governing Body,
and if required, in conjunction with the Department).
Any continuous misdemeanours regarding general class behaviour and violation of
school rules or misdemeanours.
Referral to relevant outside agencies e.g., rehabilitation, psychological treatment
etc.
Application to the Department for LIMITED suspension from all school activities
(subject to the South African Schools Act, 1996, Section 9).
If no charge is laid, in the case of criminal conduct, Due Process must be
implemented. If the presence of the learner / suspect is a threat to the school
community, emergency removal will be enacted. (Refer to pages 15-19 of 1997
‘Draft on Misconduct’).
Application to the department for expulsion or transfer of the learner from the school
(subject to the South African Schools Act, 1996, Section 9).
As these misdemeanours constitute crimes, civil or criminal prosecutions may
follow, pending claims brought against the accused by the victim(s).

TRANSGRESSION
Coloured hair
Incorrect / untidy hair
Hair too long
Shaving
Incorrect / Dirty uniform
Hair extensions
Jewellery (See 1.6) Boys &
Girls

ACTION TO BE TAKEN
Coloured back to natural colour
before returning to school
Immediate correction.
Cut by next day
Immediately
Immediately. To be corrected the
next day
Immediately. Removed by the next
day
Confiscation

PERSON RESPONSIBLE
Tutor to phone PARENT to
correct as arranged.
Tutor
Tutor to phone PARENT to
correct as arranged.
Indicate on file
Tutor to phone PARENT to
correct as arranged.
Tutor to phone PARENT to
correct as arranged.
Tutor

PARENTS / GUARDIANS WILL BE HELD RESPONSIBLE FOR THEIR
CHILD’S APPEARANCE.

.

CAPS PROMOTION REQUIREMENTS
•
•
•
•
•

Gr. 8 & 9
Level 4 (50 – 59%) for Home Language.
Level 3 (40 – 49%) for First Additional
Language.
Level 3 (40 – 49%) for Mathematics.
Level 3 (40 – 49%) for ANY three other
subjects.
Level 2 (30 – 39%) for ANY two other
subjects.

•
•
•
•

Gr. 10, 11 & 12
Level 3 (40 – 49%) for Home Language
Level 3 (40 – 49%) for ANY two other
subjects
Level 2 (30 – 39%) for ANY three subjects.
Proviso: every component of School Based
Assessment must be completed.

TERTIARY EDUCATION ENTRY REQUIREMENTS
Type of qualification
Higher Certificate / Vocational
Study
Diploma

Bachelor’s Degree

Requirements
A National Senior Certificate (NSC) thus a matriculation
certificate.
NSC with average level rating of 3 (40 – 49%) or better in
FOUR recognised subjects.
Additional requirements may apply depending on the
Diploma as well as the tertiary institution.
NSC with average level rating of 4 (50 – 59%) or better in
FOUR designated subjects.
Additional requirements may apply depending on the Degree
course contemplated as well as the tertiary institution.
Designated subjects presented by Wordsworth are:
1. Accounting
2. Afrikaans FAL
3. Business Studies
4. Consumer Studies
5. Dramatic Arts
6. Economics
7. English HL
8. History
9. Life Sciences
10. Mathematics
11. Mathematical Literacy
12. Physical Sciences
13. Visual Art

REPORTING
Report cards are issued after the completion of each term (1 – 3) or at the end of the year
for promotion requirements.
Dates upon which report cards are issued are ALWAYS entered onto the term planner,
which is ALWAYS handed out at the beginning of each new term.
Parents are also notified of report cards being issued through our SMS communication
system, thus updated contact numbers are very important.
Reporting for each term is completed according to the CAPS policies for each subject. The
following will provide a guideline as to the information contained in your report card:
GET Subject
English HL

Term 1
Term 1
SBA only

Term 2
Term 2
SBA only

Term 3
Term 3
SBA only

Afrikaans FAL Term 1
SBA only

Term 2
SBA only

Term 3
SBA only

Mathematics

Term 1
SBA only
Term 1
SBA only

Term 2
SBA only
Term 2
SBA only

Term 3
SBA only
Term 3
SBA only

Term 1
SBA only
Term 1
SBA only
Term 1
SBA only

Term 2
SBA only
Term 2
SBA only
Term 2
SBA only

Term 3
SBA only
Term 3
SBA only
Term 3
SBA only

Term 1
SBA only
Term 1
SBA only.
PAT = 70%,
tests =
30%.

Term 2
SBA only
Term 2
SBA only.
PAT = 70%,
tests =
30%.

Term 3
SBA only
Term 3
SBA only.
PAT = 70%,
tests =
30%.

Creative Arts

EMS
LO
NS

SS
Technology

FET Subject
English HL

Term 1
Term 1
SBA only

Term 2
Term 2
SBA only

Term 3
Term 3
SBA
only

Afrikaans FAL

Term 1
SBA only

Term 2
SBA only

Term 3
SBA
only

Term 4
Term 1 + 2 + 3 marks converted to
40%. Final exam convert to 60%
which consists of 39.2% Paper 2 & 3,
20.8% Oral marks (P1).
Term 1 + 2 + 3 marks converted to
40%. Final exam convert to 60%
which consists of 39.2% Paper 2 & 3,
20.8% Oral marks (P1).
Term 1 + 2 + 3 marks converted to
40%. Final exam converted to 60%.
Term 1 + 2 + 3 marks converted to
40%. Final exam converted to 60%
(final exam is practical and written).
Term 1 + 2 + 3 marks converted to
40%. Final exam converted to 60%.
Term 1 + 2 + 3 + 4 converted to 100%.
Term 1 + 2 + 3 + 4 = SBA converted to
40%. June exam (30%) + Final Exam
(30%) to make up 60%.
Term 1 + 2 + 3 = SBA converted to
40%, final exam converted to 60%.
Term 1 + 2 + 3 = convert to 40%. PAT
convert to 20%, Exam convert to 40%.

Term 4
Term 1 + 2 + 3 marks converted to 100.
Convert to 25%, final exam convert to
75% which consists of 62.5%Paper 1, 2
& 3, 12.5% Oral marks.
Term 1 + 2 + 3 marks converted to 100.
Convert to 25%, final exam convert to
75% which consists of 62.5%Paper 1, 2
& 3, 12.5% Oral marks.

Mathematics

Term 1
SBA only

Term 2
SBA only

Term 3
SBA
only
Term 3
SBA
only
Term 3
SBA
only
Term 3
SBA
only
Term 3
SBA
only
Term 3
SBA
only

Mathematical
Literacy

Term 1
SBA only

Term 2
SBA only

LO

Term 1
SBA only

Term 2
SBA only

Accounting

Term 1
SBA only

Term 2
SBA only

Business
Studies

Term 1
SBA only

Term 2
SBA only

CAT

Term 1
SBA only

Term 2
SBA only

Consumer
Studies

Term 1
SBA only

Term 2
SBA only

Term 3
SBA
only

Dramatic Arts

Term 1
SBA only

Term 2
SBA only

Term 3
SBA
only

Economics

Term 1
SBA only

Term 2
SBA only

History

Term 1
SBA only

Term 2
SBA only

Life Sciences

Term 1
SBA only

Term 2
SBA only

Term 3
SBA
only
Term 3
SBA
only
Term 3
SBA
only

Physical
Sciences

Term 1
SBA only

Term 2
SBA only

Visual Arts

Term 1
SBA only

Term 2
SBA only

Term 3
SBA
only
Term 3
SBA
only

Term 4 SBA. All SBA converted to
25%. Final Exam is 75%.
Term 4 SBA. All SBA converted to
25%. Final Exam is 75%.
Term 4 mark.
Term 1, 2, 3 & 4 have equal weighting
= 400 converted to final 100%.
Term 1 + 2 + 3 marks converted to 100.
Convert to 25%, final exam convert to
75%.
Term 1 + 2 + 3 marks converted to 100.
Convert to 25%, final exam convert to
75%.
Term 1 + 2 + 3 marks converted to
25%. Final mark converted to 75%
consisting of 25% PAT, 25% practical
exam, 25% final exam.
Term 1+2+3 = 300÷3 =100. PAT 1
(practical Exam June) + 2 (practical
Exam Oct.) = 50+50 =100. Examination
paper =200, converted to %.
Term 1 + 2 + 3 marks converted to
25%. Final mark converted to 75%
consisting of 25% practical exam, 50%
final exam.
Term 1 + 2 + 3 marks converted to 100.
Convert to 25%, final exam convert to
75%.
Term 1 + 2 + 3 marks converted to 100.
Convert to 25%, final exam convert to
75%.
Term 4 SBA. All SBA converted to
25%. Final Exam is 75%, consisting of
80%written exam and 20% practical
exam.
Term 4 SBA. All SBA converted to
25%. Final Exam is 75%.
Term 1 + 2 + 3 marks converted to
25%. Final mark converted to 75%
consisting of 25% PAT, 25% practical
exam, 25% final exam.

SCHOOL FEES
The school fee amount for 2021 is R ____________ payable in 10 equal instalments or
R ________ per month for Grade 8-11 learners from January to October.
School fees must be paid by the 7th of each month. Therefore, school fees for January
2021 must be paid by 7 January 2021, with your last instalment payable on 7th October
2021.
If the full amount is paid by 31 January 2021, 20% discount will be granted, if paid in full by 31
March 2021, 10% discount will be granted, or if paid in full by 30 June 2021, 5% discount will
be granted.
If you pay your school fees into the bank please make sure that you put your child’s full
name on the deposit. Or you can use your account number which you can find on your
statement or you can contact the school to give you your account number.
Banking Details:
Account Name
Bank
Branch Code
Account No.

:
:
:
:

Wordsworth High School
First National Bank
251 742
62060255950

Please note that the following is NOT included in school fees:
• School uniform
• Sports kit
• Camps
• Tours
• Excursions
• Centre Fees (Grade 10 – Grade 12)
• Functions
• Costumes for performances
• Choir fees
• Entrance fees – Olympiads, Eisteddfod, etc.

PERSONAL INFORMATION
Learner’s information
Name
Address

:
:

________________________________
Grade: ______
_______________________________________________
_______________________________________________
Tel No
:
________________
Date of Birth
:
_______________ I.D. No: ________________________
Medical Aid Name: _______________________ No. ___________________
Blood Group
:
_______ Hair Colour: ___________ Eye Colour: _______
Allergies or operations and illnesses:
__________________________________________________________________________
__________________________________________________________________________
Barriers to learning:

Ear:
Glasses:
Dyslexia:
Autism:
To encourage a healthy learning environment for the child.
Family Doctor
Name
Address

:
:
:

Tel No

:

------------------------------------_______________________________________________
_______________________________________________
_______________________________________________
Home: _________________ Work: __________________

In case of Accident/Emergency Contact:
Father’s Name :
Tel No.
:
Mother’s Name:
Address
:
Tel No.
:
E – Mail address:

_______________________________________________
Home: _________________ Work: __________________
_______________________________________________
_______________________________________________
_______________________________________________
Home: _________________ Work: __________________
_______________________________________________

AND/OR
Relationship: _______________________________________________
Name
:
_______________________________________________
Address
:
_______________________________________________
Tel No.
:
Home: _________________ Work: __________________
E – Mail address:
_______________________________________________

REPLY SLIP
Please sign and return this page to the school.
Since I have chosen Wordsworth High School as the institution at which to continue
my school career, I undertake to obey the Code of Conduct and all relevant School
Policies stipulated in the attached documents, and as is available for scrutiny through
the School’s Admin Offices.
I, parent/guardian of _________________________________
Grade ________ studied the brochure with my child and am aware of it and we understand
contents and the procedures there off.
Signature: ______________________Date: __________________
Learner’s Signature: ____________________ Date: ______________
I/we hereby declare that I/we have read and understand the Code of Conduct and
the School Rules and Regulations which must be adhered to.

PRINT NAME:

_________________________________
Father/Legal Guardian

SIGNATURE:

_______________________
Father/Legal Guardian

PRINT NAME:

_________________________________
Mother/Legal Guardian

SIGNATURE:

_______________________
Mother/Legal Guardian

Date: _____________

Date: _____________

Checked by the Homeroom Teacher.
Signature: _____________________

Date: ____________

